
BO TAI NGUYEN VA MOI IRO:J*1%1G CONG HOA XA HOI CHU NGHIA VIET NAM 
DOc 1Op — Tv do — Hunh phtic 

88: 1188/QD-BTNMT 	
HO Noi, ngay 19 thong 5 nom 2017 

QUYET DINH 
Quy dinh chtic Hang, nhi?ni vu, quyen bun 

Ira co du to chic can Van pitting BO 

BQ TRUtiNG BQ TAI NGUYEN VA MOI TRUtiNG 

Can cir Nghi dinh s8 123/2016/ND-CP ngay 01 thong 9 nom 2016 dm 
Chinh phu quy dinh chtic nang, nWrn vu, qu34'n han va ca cdu to chirc cua BO, 
ca quan ngang BO; 

Can cu Nghi dinh s8 36/2017/ND-CP ngay 04 thong 4 nom 2017 dm 
Chinh phu quy dinh chic rang, nh*n vu, quy& han va ca cdu to chirc cua BO 
Tai nguyen va Moi tnrang; 

Theo de nghi cua Chanh Van phong BO va Vu truang Vu T8 chirc can b8, 

QUYET DINH: 

Dieu 1. Vi tri va chtk nang 

1. Van phong BO la to chirc truc thuc BO Tai nguyen va M8i throng c6 
chirc nang tham muu giup BO tnrang tong h9p, thong tin phuc vu quan 15T, chi 
dao, dieu hanh, dieu phi chuang trinh lam vic cua lanh dao BO, cac ca quan, 
dan vi truc thuc BO theo chuang trinh, ke hoach ding tac va theo chi dao cua 
BO tnra'mg; quan 13'r, to eh& thuc hien ding tac hanh chinh, van thu, km frit, 
quiic phong, an ninh, ke hoach, tai chinh, quart tri ding soy ca quan BO Tai 
nguyen va Med tnrong. 

2. Van phong BO c6 to cach phap nhan, c6 con ddu de giao dick, dtrgc mop 
tai khoan tai Kho bac Nha mac va ngfin hang theo quy dinh cua phap luAt. 

Dieu 2. NhiOnt vu va quyen han 

1. Trinh BO tnrOng Quy the lam vi'c cila BO, not quy, quy Binh cua ca 
quan BO; huang dan, -Co chirc thuc hirt sau khi dugc ban hanh. 

2. Theo doi, don d8c cac ca quan, dan vi truc thuc Bo thuc hien chuang 
trinh, ke hoach, nhirn vu ding tac va quy ch6 lam v* cua BO; tong h9p, xay 
dung boo coo dinh IcST hoac dOt xuat phuc vu cong tac chi dao, di'eu hanh cua 
lanh dao B. 



3. Chu tri, phi hgp \Teri cac ca quan, dan vi lien quan thtrc hien ung dung 
cong nghe thong tin phvc vu deg tac quan 13"/, dieu hanh cua lanh dao 136; quan 
15,  va van hanh C6ng thong tin dien tir B6 Tai nguyen va Moi tru&ng; tiep nhan 
va tra ket qua giai quyet thu tvc hanh chinh cua B6 theo yeu cau cua B6 truang. 

4. Chu tri hoc phi h9p to chirc cac cu6ch9p, h6i nghi, h6i thao, h9p bao 
dm B6, cac buoi lam viec cua lath dao BO; chuan bi cac chuyen di cong tac cua 
lanh dao B. 

5. Thvc hien nhiem vu thulo'rcong vv cho lanh ciao B6; tong hop lich lam 
viec tuan, chtrang trinh cong tac thong, quy cua ranh dao B6; ph& h9p chuan bi 
tai lieu, ghi bien ban, lap h6 sa cac cu6c h9p do lanh dao BO chu tri; thong bao 
kien ket luan, chi dao cua lanh ciao BO va theo doi, don d6c viec thtrc hien. 

6. To chirc thvc hien ding tac hanh chinh, quan tit van thu, km tra, thong 
tin bao mat dm ca quan B6 theo quy dinh cua B6 va cua phap 1114; huong dan, 
kiem tra viec thvc hien cua cac ca quan, don vi trvc thu6c B6. 

7. T6 chuc thvc hien cong tac bao ve bi mat nha nuoc trong linh vvc tai 
nguyen va moi truong theo quy dinh cua phap lust. 

8. Giap B6 tru&ng to chuc trien khai ke hoach cong tac qu6c phong, an 
ninh cua B'6; theo doi, kiem tra, don d6c cac ca quan, don vi trtrc thu6c B6 tong 
viec thtrc hien ke hoach cong tac qu6c phong, an ninh; chu tri, phi hap voi the 
don vi lien quan to claim thvc hien cong tac qu6c phong, an ninh, to ve, phong 
chay, chila chay, phong ch6ng thien tai cua co quan BO; thuong true Ban Chi 
huy quan str B6. 

9. Huang dan, kiem tra ding tic van phong; tham gia dao tao, bai duang 
chuyen mon, nghiep vu van phong doi voi cac co quan, don vi tivc thu6c BO. 

10. T6ng h9p xay chmg va to chuc thtrc hien ke hoach va du toan ngan 
sach nha nuac hang nam dugc giao cua kh6i co quan BO; quanl5T thanh toan tien 
lucmg, thvc hien viec dong bao hiem xa h6i, bao hiem y te, bao hiem that 
nghiep, phoi h9p giai quyet the d6 thai san doi voi ding chirc va ngtroi lao dOng 
thu6c khoi co quan B. 

11. Chil tri, phi hcp vai cac don vi lien quan to chirc khanh tiet, le kST 
nie'm cac ngay le, ngay tet, ngay truyen thong dm dat nuov tai try s& co quan BO 
theo quy dinh cua Nha nu&c. 

12. Thvc hien cai cach hanh chinh theo chuang trinh, ke hoach cai each 
hanh chinh cua BO va phan cong dm Bei tnrong; to chirc thvc hien hien dai hoa 
nen hanh chinh cua BO, g6m cac nOi dung: kSi lust, kST cuang hanh chinh, den 
mai le 16i phuang thirc lam viec, hien dai hoa ding so. 

2 



13. Quan ly ca sa vat chit, tai san, kink phi hog dOng, bao dam phucmg 
tien, dieu kien lam viec, y te, ve sinh moi truong cua ca quan BO; thtrc hien ding 
tac cai tao, sira chira, bao duang try sot B6 va try sa Khu lien ca quan BO tai 
thanh ph8 Ho Chi Minh. 

14. Tham gia thanh tra, hem tra, giai quyet khieu nai, to cao, phOng, 
ch8ng tham nhang, tieu cyc theo phan cong cua BO twang. 

15. Quan 1y to chirc, bien che, cong chirc, nguqi lao d6ng; tai chinh, tai 
san thuOc Van phong BO theo quy dinh va theo phan cong dm BO tnr&ng. 

16. Th8ng ke, bao cao dinh kST va dOt xudt tinh hinh thtrc hien nhiem vu 
ve cac link vtrc ding tac duqc phan ding. 

17. Thtrc hien cac nhiem vu khac do BO truang giao. 

Dieu 3. Cr cdu to chfic 

1. L'anh dao Van phong: 

a) Lanh dao Van phong B6 c6 Chanh Van phOng va khong qua 03 Pho 
Chanh Van phong. 

b) Chanh Van phong chiu trach nhiem truac BO truang ve nhiem vu duqc 
phan ding va chiu trach nhiem truac phap luat ye m9i hoat dOng dia. Van phong 
BO; quy dinh chirc nang, nhiem vu, quyen han,va ca cau chirc cua cac don vi 
thuOc Van phong BO; chi dao xay thing quy che lam viec va diet' hanh hoat dOng 
cua Van phong Bo; kST cac van ban hanh chinh theo uy quyen hoac thira lenh cua 
BO tnrong. 

c) Pho Chanh Van phong giup viec Chanh Van phong, chiu trach nhiem 
truac Chanh Van phong va truac phap luat ve lTnh vi,rc c•5ng tac duqc phan cong. 

2. BO may ginp viec Chanh Van phOng: 

a) Phong T6ng hop; 

b) Phong Van thu - Luu tit; 

c) Phong T6 chile - Hanh chinh; 

d) Phong Ke hoach - Tai chinh; 

d) PhOng Quan ly xe; 

e) C6ng th8ng tin dien tir BO Tai nguyen va MOi tnrong; 

g) Trung tam Quan VT try sa BO; 

h) Ca quan dai dien Van phong BO tai thanh ph6 HO Chi Minh. 

Cong thong tin dien tir BO Tai nguyen va Med truang, Trung tam Quan VT 

try sa BO, Ca quan dai dien Van phong BO tai thanh ph8 Ho Chi Minh la cac 
don vi hach town phy thuOc Van phong BO, c6 con dau va tai khoan tien giri tai 
Kho bac Nha nuac theo quy dinh cua phap 
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BO TRVCING 

TrAn Htmg Ha 

Dieu 4. Hien hp va trach nhiem thi 'faith 

1. Quyet dinh nay c6 hieu luc thi hanh ice' tiz ngay IcST va thay th6 Quy6t 
dinh s6 1188/QD-BTNMT ngay 18 thang 7 nam 2013 cila B6 tru6ng B6 Tai 
nguyen va Mai truong quy dinh chirc nang, nh*11 vu, quy'en han va ca cAu to 
chile dm Van phong B. 

2. Chanh Van phong B6, Vu tru6ng Vu. T6 chirc can b6, Thu tru(14ing cac 
dan vi true thu6c B6 chin trach nhi@n thi hanh Quye't dinh nay./. 

Nai nhOn: 
- Nhu Khoan 2 Dieu 4; 
- BO truang, cac Thu truang; 
- Van phong Chinh phit; 
- Cac BO: NOi vu, Tai chinh, 

Tu phap, Qu6c phong; 
- Ban can su dang BO; 
- Dang BO; , 
- Bang ay 	ca se'r BO TN&MT 

tai thanh ph6 H6 Chi Minh; 
- Cong doan BO, 

Doan TNCS Ho Chi Minh BO, 
HOi Cuu chitin binh ca quan BO; 

- Ltru: VT, TCCB. NQ(50). 
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