
BQ TAI NGUYEN VA MOI TRUtING CQNG HOA XA 1101 CHU NGHIA VIET NAM 
Dlic lap — Tu do — Hanh pink 

Sning/QD-BTNMT 

Ha NOt, ngay 31 thong I nam 2016 

QUYET 1/11NH 

Ban hanh Quy the quail ly, van hanh va sit dung He th6ng 

Quan ly van ban va h6 so• cong viec cilia 136 Tai nguyen va Med toreing 

BQ TRUONG BQ TAI NGUYEN VA MOI TRUtiNG 

Can cu Luet Giao dich dien tie so 51/2005/QH11 ngay 29 [hang 11 nam 
2005; 

Can cu Luet Cong nghe th8ng tin so 67/2006/QH1 I ngay 29 thang 06 
nam 2006; 

Can cu Luet An 'Loan thong tin mang so 86/2015/QH13 ngay 19 thang I 1 
nam 2015; 

Can cu Nghi Binh s6 64/2007/ND-CP ngay 10 thang 4 nam 2007 dia 
Chinh phu ye Ung dung CEng nghe thong tin trong hoat (long cua co quan Nha 
nutrc; 

Can cu Nghi dinh s6 I10/2004/ND-CP ngdy 08 thang 4 nam 2004 cUa 
Chinh phU ye cong tac van thu va Nghi dinh so 09/2010/ND-CP cUa Chinh phti 
Sun dai, IDO sung mat so dieu cita Nghi dinh so I10/2004/ND-CP ngay 08 thang 
4 nam 2004 ctia Chinh phu ye ding tac van thu; 

Can cu Nghi dinh so 21/2013/ND-CP ngay 04 thang 3 nam 2013 dm 
Chinh phu quy dinh chile nang, nhiem vu, quyen hun va ca eau to chic dm B6 

Tai nguyen va MOi tnrong; 

Can dr Nghi guy8t so 36a/NQ-CP ngay 14 thang 10 nam 2015 cUa Chinh 
phU ve Chinh phu dien 'Ur; 

Can cu Chi thi so 15/CT-Tig ngdy 14 thang 10 nam 2012 dm Thu tuarng 
Chinh phu ye viec tang cuerng sCr dung van ban dien ti} trong boat dling oh co 
quan nha nuac; 

Can cu Thong to s6 07/2012/TT-BNV ngay 22 thang 11 nam 2012 cua 
Bli Nai vu Huang dan quan ly van ban, lap hO sa va flop km 116 so, tai lieu vao 
kru tr& ca quan; 

Can dr Thong to 04/2013/TT-BNVngay 16 thang 4 nam 2013 cilaB6 Nni 
vu Huang den xay dung Quy the cong 'lac van thu luu trir dm co quan, to chirc; 



TrAn Htmg Ha 

Theo de nghi cua Cpc twang Cuc COng nghe dieing tin va Chanh Van 
phong 

QUYET DiNH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy the quan ly, von hanh va 
sir dung He dieing Quan bi van ban va ho so cOng viec cua BO Tat nguyen va 
Mei [ruling. 

Dieu 2. Quyet dinh nay co hieu Itrc thi hanh ke tir ngay 

Dieu 3. Chanh Van phong BO,,Ctic truerng Cue Cong nghe thong tin, ThU 
truong cat don vi thuec BO va cac to chirc, ca nhan lien quan chiu trach nhiem 
thi hanh Quyet dinh nay./. 

Neil nlitin: 	 BQ TRUONG 
- NInr Di&I 3; 

- Van phong Chinh pha; 

- Cac Thfr truang; 

- Cac don vi true thuoc BO TN&MT; 

- COng thong tin dien ter BO TN&MT; 

- Wu: VT, CayNTT. 
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BO TAI NGUYEN VA MOI TRUONG CQNG HOA XA HQI CHID NGHTA VIET NAM 
DO Iap - Ty do - Hunh phim 

QUY CHE 

Quan ly, van hitnh vi sir dyng Hg thong Quin IY van bin 

vi hO so* cong vac cent By Titi nguyin va Mot throw 

(Ban hanh kem theo Quyit cl/nh so 4987/Q10-BTNM7' ngely 3,1 thcing nom 2016 

dm BO miffing BO Tai nguyen va Moi twang) 

Chirong I 

NHUNG QUY DINH CHUNG 

Dieu 1. Phum vi dau chinh, dOi twng ap dyng 

1. Quy the nay quy dinh viec quan 19, van hanh va sir dung He thong 
quan 19 van ban va ho so cong viec cua BO Tai nguyen va Moi twang (sau day 
la He thOng QLVB-HSCV). 

2. Quy the nay ap dung dOi voi tit ea the don vi, can be, cong chac, vien 
chirc, ngubi lao Ong (sau day goi tat la can 60, cong chirc) cua cac don vi thuOc 
BO Tai nguyen va M6i tnrang tham gia quan 19, van hanh va sir dung He th8ng 
QLVB-HSCV. 

3. Cac van ban thuac bi mat nha nuerc, don thu tranh chap, khieu nai, to 
coo va cac van ban dugc quy dinh rieng khong thuoc pham vi dieu chinh cua 
Quy ch8 nay. 

Dieu 2. Giii thich to ngd 

Trong Quy the nay, nhimg tir nga dueri day duce hieu nhu sau: 

1. He thOng QLVB-HSCV tai dia chi http://hscv.monre.gov.vn  gOm the 
phan mem ang dung pluic vu cong the quan 19, chi dao, diet' hanh, trao doi van 
ban, di lieu dien to giaa the don vi thong qua nhang chac nang co ban nhu: 
Quan 19 van ban den, van ban di, xir 19 van ban va ho so cong viec, chuy8n than 
van ban, du lieu dien tir giaa cac ca quan, dan vi qua mai twang mang. He 
th8ng QLVB-HSCV ket not lien thong ved Van phong Chinh phO, cac ca quan 
hanh chinh nha nubs tai cac Be, nganh Trung ucmg va dia phuong qua truc lien 
thong Chinh phia. 

2. Tai khoan truy cap va sir dung He, 	QLVB-HSCV la thong tin 
dugc BO Tai nguyen 	twang cung cap cho ngubi sir dung a sir dung 
tinting nhal cac he thOng thong tin dm BO. 

3. Nguoi sir dung la Lanh dao BO, Lanh dao don vi, can 13.0, cong chirc, 



vien chirc, nguiri lao dOng cita cac don vi thuOc Khoan 2, Dieu 1 cua Quy the 
nay. 

4. Van ban dien tir la van ban ducc the hien clued clang thong diep du lieu, 
dugc mo ra va girt, nhan hoac km frit bang cac phuong tien dien 

5. Su c6 ky thuat la nhfing true trac xay.  ra lam cho 	thong QLVB- 
HSCV khong host dong hoac hog doling khong on dinh trong qua trinh quan 19, 
van hanh va sir dung. 

Dieu 3. Nguyen tac sir dung He thing QLVB-HSCV 
1. He thong QLVB-HSCV then khai cho cac ca quan, dun vi thuOc BO 

Tai nguyen va Moi throng. Tay theo dieu kien ca the, He thOng nay có the dirge 
cai dat phan tan tai mot so ca quan, don vi nhung phai dam bao an toan dit lieu 
va lien thong trong he thong. 

2. Cac van ban dugc pit dua len He thong QLVB-HSCV phai la cac van 
ban thuOc chirc nang quan ly cila don vi, ca than theo quy dinh caa phap luat va 
sir dicing cac bO ma Icy to Viet, phong chit tieng Viet unicode theo ti'eu chuan Viet 
Nam TCVN 6909: 2001 (frit tap tin dinh kern). 

3. Ngubi sir dung He thOng QLVB-HSCV phai thuc hien ding vai tro, vi 
tri duce phan ding, tham gia vao quy trinh xie ly van ban den, di, ha sir cong 
viec (bao gom ca qua trinh du thao va trinh duyet); cap nhat day da thong tin, du 
lieu theo yeu cau yen He thong, luan chuyen van ban qua mang theo clang quy 
trinh, dam bao tien dO xic ly va chat luong cna van ban duce ban hanh. 

4. Cac chi dao cua lanh dao BO, lanh dao dun vi phan cong, xir ly cong 
viec qua He thOng QLVB-HSCV dugc xem la m'enh lenh hanh chinh. 

5. Tat ca cac van ban den BO, the don vi thuOc BO vet bat ky hinh thfrc 
nao deu phai duce tap trung xit ly qua van thu va duce quet (scan) dua vao He 
thong QLVB-HSCV neu chua có tap tin (file) dinh kern. Van ban dien tir duce 
luau chuyen tren He thrOng,QLVB-HSCV, ban gac (ban gray) se km tai bo phan 
van thu, Itru frit hoac chuyen den don vi chit tri xfr 19 sau khi da giai quyet xong 
cong viec (thus hien giao nhan van ban tai 60 phan van thu, 	tra), khong girl 
van ban giay den cac dun vi phoi hcp xic ly hoac cac don vi lien quan. 

6. Viec nhan van ban dien tir phai thtrc hien ngay trong ngay ke tir thei 
gian van ban dien tir ducc chuyen den va den hanh xi( ly So yeu cau ve nOi 
dung va thin gian quy dinh. Viec giri van ban dien tit phai thirc hien ngay khi 
phat hanh van ban. 

Dieu 4. Tich hqp chirkP s6 yin He thing QLVB-HSCV 
1. He thong QLVB-HSCV duce tich h9p chimg thu s6 va chit kY so 

chuyen dung cita t6 chirc, ca nhan de xac dinh tinh phap ly cua cac van ban dien 

2 



tir trao di giita cac co quan, don vi. Van ban dien tir da duce ky s6 phai dugc 
tiep nhan va xir 132 dung quy trinh de dam bao tinh kip theri, an toan, bao mat, tin 
cay va xac thuc. 

2. Chit ky s6 va chimg thu se) chuyen ding sir dung trong He thong QLVB-
HSCV do Ban Co y611 Chinh pith sung cap. Cue Cong nghe thong tin co trach 
nhiem hureng dan, h6 trg co quan, don vi thuOc BO sir dung chit ky so khi trien 
khai He thong QLVB-HSCV. 

Dieu 5. XII IS,  sty co ky thu'et vi ho try' In  Minh, sir dyng 
1. Truerng hgp he thong QLVB-HSCV tam ngung hoat dOng lien tut qua 4 

gib Mm viec, he th6ng dugc chuyen sang quy trinh 	lY van ban giay, be phan 
van thu that hien viec chuyen van ban giAy cho den khi su c6 dugc khac phuc, 
van thu ghi bien ban su co ley thuat va ghi s6 chuyen giao van ban; deri voi van 
ban hem the hen gib thi bao cao ngay ngueri co tham quyen de xir lY s&m hon. 
Ngay sau khi su c6 ky thu4t duce khan phuc, cac thong tin da xir lY phai dugc cap 
nhat, be sung vao co so du lieu cila He thong QLVB-HSCV. 

2. Khi phat hien co hien Wong su c6 hoac can h6 trg sir dung doi ved He 
th6ng QLVB-HSCV, cac den vi, ca nhan thong bao, lien he veri BO phan quan tri, 
van hanh He th6ng QLVB-HSCV cua Cuc COng nghe thong tin thong qua dien 
thoai: 04.37450004; di dOng: 097 353 6064; e-mail: qlvb-hscv@monre.gov.vn;  
de kip died xir ly, khac phuc hoac MS trg. 

Chtnrng II 
QUY DINH \Ft se DUNG Ht THONG QLVB-HSCV 

Dieu 6. Quy trinh xir IS,  van ban tren He thong QLVB-HSCV 
1. Quy trinh xir ly van ban den chi fiat tai Phu Mc 01 ban hanh kern theo 

Quy the nay. 
2. Quy trinh xir lY he so trinh va van ban di chi tiet tai Phu Mc 02 ban hanh 

kern theo Quy the nay. 
3. Quy trinh trinh ky so van ban chi et tai Phu Inc 03 ban hanh kem theo 

Quy the nay. 
Dieu 7. Quy dinh quart ly tai khoin truy cap vi sir dyng H'e thong 
1. Tai Ichoan truy cap va sir dung He thong QLVB-HSCV dugc sir dung 

chung veri tai Ichoan sir dung thu dien tir cong vu tua 130 Tai nguyen va Mei 
truemg. 

2. Cue Cling nghe th6ng tin chiu tech nhiem quan tri, bao darn an ninh, 
bao mat chung he thong tai lchoan truy cap six dung He thong QLVB-HSCV. 

3. Ca nhan chin trach nhiem bao mat tai khoan doe cap minh (thay dei 
mat khau ban du; chin trach nhiem ve mat Ichau; dinh Icy thay doi mat khan...) 
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va quan 19, sir dung tai ichoan dm mink theo dung quy dinh tai Quy the nay. Khi 
phat sinh loi hoac sir co trong qua trinh sir dung, bi mat quyen kiem scat, mat 
mat Ichau tai khoan phai lien he ngay yeti Be phan quan tri, von hanh He thong 
QLVB-HSCV dugc h6 trg, xir ly. 

Dieu 8. Quy dinh fly quyen philn viec 

1. Lank dao Bo, lank dao don vi ca the uy quyen cho ngueri phu trach theo 
doi va xu 19 cong viec tren He thong QLVB-HSCV. 

2. Chi khi Lath dao giao fly quyen cong viec thi nguai dugc fly quyen 
mai thuc hien chic nang chuyen van ban theo quy trinh. 

Dieu 9. Quy dinh dOi veri van thtr 

1. Tiep nhOn van ban den 
Khi tiep nhan van ban den, van thu thuc hien cac nhiem vu sau: 
a) Del veri van ban den clang giAy 
- Chuyen van ban giAy thanh van ban dien tir bang hinh thirc quet (scan) 

ghi lai dual clang tap tin (.PDF); 
- Nhap thong tin van ban den; 
- K9 s6 xac thuc van ban den (sir dung chimg thu so dugc cap cho co 

quan hoac Van phong, trong truerng hop sir dung chit k9 se); 
- Dinh kern van ban dien tir vao He thong QLVB-HSCV; 
- Chuyen van ban dien tir den lanh dao c6 tham quyen phan cong xir 19 

eking thai km ban gity tai Van thu hoac chuyen giao cho don vi, ca nhan Chu tri 
xir 19 (sau khi da giai quyet xong cong viec va don vi c6 yeu cau) de lap ho so 
cong viec theo Quy the cong toe van thu, Itru trir. Viec chuyen giao van ban giay 
phai dugc k9 nhan trong so chuyen giao van ban. 

b) Doi yen van ban dien tit qua He thong QLVB-HSCV 
- Tiep than van ban (bao gam ca van ban dugc phan cong phei hop xir 1S,  

dm don vi, van ban trao dM not 13'0 girth cac den vi va van ban trao doi lien 
thong voi cac co quan, to chic qua he thong true lien thong cua Chinh phil); 

- Thuc hien vao s6 yen ban den; 
- Thuc hien chuyen van ban den lanh dao c6 tham quyen de xir 19. 
c) Doi vori van ban hoa tee 
Ngay sau khi quet van ban vao he thong va chuyen tren mang, Van thu c6 

trach nhiem thong bao cho ngueri c6 tham quyen giai quyet de xi 19, clang thai 
theo dOi luting xir 19 van ban va bao cho don vi hoac ngueri xir 19 cuoi cong biet. 

2. Phat hanh van ban di 

a) Den vei van ban dien tir 
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Khi nhan duce hO so, van ban di da duce duyOt chap thuan, thuc hiOn viec 
phat hanh van ban: 

- KiOm tra nOi dung, thO thuc van ban dien tit; 

- ThurchiOn k9 s6 	don vi len van ban diOn to (Sau khi van ban dien tir 
da duce ky , dm lanh dao theo tham quyen); 

- Nhap thong tin dm van ban di theo quy dinh, phat hanh van ban diOn ta 
den the don vi, ca quan nhan tren He thOng QLVB-HSCV. 

b) DOi vOF nhcmg van ban giay 

- Chuyan van ban giay thanh van ban dien tir bAng hinh thuc quet (scan), 
ghi lai dual dang tap tin (.PDF); 

- Nhap thong tin van ban di; 

- 1C9 so xac thuc van ban di (sa dung chang thus6 dugc cap cho co quan 
hoac Van phong, trong truing hop sa dung chu ky so); 

- Dinh kern van ban diOn tir vao HO thong QLVB-HSCV. 

c) vii nhimg van ban di can theo del hai bao, can b0 van thu phai cap 
nhat thong tin ve ten don vi, chuyen vien theo del hoi bao, tinh trang va theri han 
tra lai teen He thong QLVB-HSCV. 

3. Theo del, thong ke bao cao va in so van ban 

a) Van thu c6 trach nhiOm in An, (long quyen s6 van ban di va s6 van ban 
den de km tra theo quy dinh. Thy theo so luong van ban di, van ban den cila ca 
quan, don vi, van thu thuc hi'en viec in so de Itru trit it nhAt m6i thing mot Fan; 

b) Djnh ky hang thing hoac dOt xuAt theo yeu cau cua lash So dun vi, 
van thu lap cac bao cao ye cac s6 lieu van ban, thong ka theo doi, 'ding hqp tinh 
hinh xir lY van ban don, di cita don vi. 

Dieu 10. Quy djnh doi vol Ifinh dao Van phong 

Lanh dao Van phong theo than) quyen dugc giao thuc hiOn chuyen van 
ban ten lanh So don vi cho y kiOn chi So, xa 19, xem xet oho duyOt hoac 
chuyen nye tiep toi cac don vi xir lY tren He thong QLVB-HSCV. 

Dieu 11. Quy djnh 461 voi cua Lint' dao cac cap 

1. Nguyen tic: 

- Cho 9 kien chi So va phan cong xir IY h6 so, van ban; xem xet he so, kj,  
duyet van ban di tren HO thong QLVB-HSCV. 

- PhOi hop vii cac ca quan, don vi, ca nhan khac xa 19 citing viec theo chi 
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xii 19 van ban. 

2. Doi vat van ban den 

Sau khi xem xet, lanh dao cho y kien chi dao, phan ding thkrc hien va 

giam sat, theo dal qua trinh [hoc hien tren He thong QLVB-HSCV. 

3. Doi vdi k9 duyet van ban di 

a) Doi veri van ban k9 s6 

- Xem xet he so va van ban trinh k9, yeu cAu don vi sop did° trinh k9 
hoan chinh (neu can); 

- K9 se vao van ban di da hoan chinh (s6 van ban di, ngay k9, chit: k9 

nhay cua can be, cong chirc trinh k9, kiem tra the 	theo quy dinh; 

- Chuyen van ban qua He thong QLVB-HSCV de phat hanh. 

b) Del vOi van ban giAy 

Thoc hien theo quy trinh 'dr 19 van ban di truyen thong (ghi 9 kien chi dao 

troc nap vao van ban trinh hoac k9 phe duyet van ban) va chuyen van thu Oat 

hanh van ban. 

Dieu 12. Quy dinh did val thu ky, chuyen vien glop vigc lanh duo 

, 1. Nhap kien chi dao, yeu 
ho 

19 van ban theo kien chi dao, ay 

quyen 	Lanh dao; kiem tra cac ho so, do thao van ban trinh Lanh dao tren Ile 

th6ng QLVB-HSCV. 

2. Tham gia chuyen, Oat hanh van ban dien to gan chit k9 se cua lanh 

do hoac van ban giay (da duo k9 duyet) theo quy dinh. 

3. Theo phan cong cua Lanh dao, theo dOi tien de, den dec thoc hien ding 
tac dam bao dung chat loping va tien do theo y kien chi do cua Lanh dao tren 

He thong QLVB-HSCV. 

Dieu 13. Quy dinh d6i voi can bo, cong chat 

, 	1. Can be, cong chtirc phai truy cap vao He thong QLVB-HSCV theo yeu 

cau cong viec va it nhat 03 lan/ngay (dau gib lam viec buOi sang, dau gib va 
akin gib lam viec bu6i chieu) de kip thin thoc hien ding viec dugc phan cong. 

2. Khi tiep nhan y kien chi do tren He thong QLVB-VISCV, can be, cong 

chne phai that hien: 

a) Thuc hien xi} 19 van ban: du Oleo van ban va cac ho so kern theo (neu 
co) trinh ngutti c6 thank quyen xii 19 ke tiep trong quy trinh hoac Wan chuyen 

cho can be c6 lien quan tiep tut xem xet, giai quyet; 

b) Thubng xuyen theo doi qua trinh xu 19 van ban, he so, de kip thiai tiep 

thu, hoan chinh not dung theo yeu eau cua nguai c6 thank quyen; 

c) Cap nhat thong tin xir 19 van ban khi ket thiiic qua trinh x6:1Y. 
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Chtrung III 

TRACH NHIEM QUAN Lt, VAN HANH VA SilDUNG 

Dieu 14. Trial nhiem etia VOn phOng DO 

I. Thuc hien kiem tra, d6n d6c cac don vi thuec BO trien khai sir dung Ile 

then QLVB-HSCV theo quy dinh ciia Quy the nay. 

2. Quy dinh va phei hop vol Cyc Cong nghe thOng tin phin quyen ngtral 

sir dung theo tham quyen tren He thOng QLVB - 1-1SCV. 

3. Theo d6i tinh hinh xir 19 van ban, giai quyet ding viec cua cac don vi, 

don d6c, nhac nha doi yeti cac don vi va can be, tong chat co nhieu van ban xir 

19 chain thai han, bao cao Lanh dyo BO khi can thief. 

4. Thtrc hien thong ke, tong hop va luu tru toan be ho so, qua trinh xi: ly 

van ban theo quy dinh vi bao cao lanh dyo Be ve tinh hinh xii ly van ban oh 

cac don vi thuec Bo dinh ky theo thang, quy, nam hoac del xuat theo yeu cau. 

Dieu 15. Trach nhiem cUa Ctic Cong ughe thong tin 

1. Chlu trach nhiem quan ly va von hanh lie thong QI.VB - HSCV. 

2. Bao dam ve ca,sO ha tang k9 thuat, an toan, an ninh van hanh He [hang 

QLVB-HSCV thong suet va lien we Yen mang dien rang dm BO va,tren mang 

Internet. Thvc hien the dij,dtr phong, 	tril du. 	bAo dam phyc he' co du 
va he thong chain nhat trong yang 24 gio ke fv khi xay ra stx co (neu co). 

Tri8n khai cac bien phap dam bao bao mat thong tin theo cac quy dinh hien hanh 

ciia Nha nuoc. 

3. Quan Iy tai khoan truy nhap: cap, thu hoi, bao dam boat deng cac tai 

khodn. 

4. Phei hap veri cac dun vi cap nhat he thong danh mac, thong tin ve to 

chirc cac don vi thuoc 

5. Phi hap yeti Van phong Bo, phan quyen truy cap He thong cho nguai 

sir dung theo chac nang quan ly, theo chirc vu, quyen han cua ngueri sti dung 

trong be may to chat quan ly cua K. 

, 	6. Xay dung quy trinh quart 19 van hanh, khai that, sir dung he thong Ile 

thong QLVB-HSCV. TO chirc tap huan, Inning S. cung cap cap tai lieu sa 

dung va h6 try cac don vi thuec Bo trong qua trinh trien khai, van hanh ung 

dung He thong QLVB-HSCV. 

7. Thong bao kip the' cho cac don vi khi He thong QLVB-11SCV 	sir 

co,O sau khi Ichac phyc xong str cc') hoac khi lien hanh nang cap, cap nhat phien 

ban mei. Tien hanh cac bien phap can thiet nham nhanh thong khic phyc, giai 

quyet sy c6, phyc hei he thong He thong QLVB-EISCV; 
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8. Xay dung ke hoach, de xuat giai phap va kinh phi hang nam thvc hien 
tong tac quart 19, von hanh, cai tien He thong QLVB-HSCV va nang cap co so' 
ha tang tong nghe thong tin dap Ong yeti cau quan 1Y, dieu hanh cua 130 va cac 
don vi true thuec cac cap dm. BO. 

9. Phai hop voi Van ph6ng BO to chirc kiem tra, giam sat viec khai that, 
sir dung He thOng QLVB-HSCV. 

Dieu 16. Tract' nhiem eiia the dun vi thuee Be 

1. Thu truong don vi thuec BO chiu trach nhiem trudc Lanh dao Bo ye 
viec sCr dung He thong QLVB-FISCV cOa don vi minh; chi dao, phan ding xi).  

theo del, giam sat tien dO sir ly van ban cim don vi va nguiyi sir dung He 
thong QLVB-HSCV dung quy dinh nham nang cao hieu qua dieu hanh. 

2. Lap danh sach nguai sir dung cila don vi, giri ye Coc Ong nghe thong 
tin de clang ky sir dung He thiing QLVB-HSCV; thong ban cho Coe Ong nghe 
thong tin khi co nhOng thay doi ve ngueri su dung de cap nhat kip thai vao He 
thong QLVB-HSCV. 

3. Tham du cac khoa dao tao, huang clan ve quan ly va khai that, sir dung 
He thong QLVB-HSCV. 

4. CO can 60 lam dau mai dm don vi ph6i hop vOi Coc Cong nghe thong 
tin va Van phong Bo trong viec trien khai Ong dung He thong QLVB-HSCV. 

Dieu 17. Traeh nhiem ena nguiri sir dung 

I. Dam bao tier) nhan, xCr ly cac van ban, cong viec kip thai, dung tien de). 

2. KhOng truy cap vao tai khoan cOa nguOi khac, khong cung cap tai 
khoan ca nhan cho ngtrai khac de cap nhat van ban, xir 19 van ban (trir trueng 
hop duvc uy quyen xir ly [ran He thong QLVB-HSCV). ChM trach nhiem ca 
nhan ve viec sir dung tai khoan cUa minh tren he th6ng. 

3. Khi chuyen tong tac khac hoac nghi the do phai thvc hien ban giao 
quyen sir dung He thong QLVB-HSCV cho thu tnreng don vi. 

Chuang IV 

TO CHUG TFIVC HICN 

Dieu 18. Con tie kiem tra 

Cac don vi thuec Bo phai thuOng xuyen kiem tra, theo dOi va danh gia 
viec sir dung He thong QLVB-HSCV trong tong viec oh can bo, cong chirc tai 
co quan, don vi minh, coi day la chi lieu de danh gia cong tac cai each hanh 
chinh, Ong dung cong nghe th6ng tin trong thvc hien nhiem vu &roc giao. 

Dieu 19. Khen thutng, xir ly vi phym 

1. Don vi hoac can bO, cong chirc c6 thanh tich xuat sac trong viec quan 
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IY, van hanh va sir dung He thOng QLVB-HSCV dugc xem xet khen thuong 
theo quy dinh. 

2. Don vi hoac can la& cong chirc vi pharn Quy the nay thy theo tinh 
chat, milt do vi pham se bi xir 19, ky that hoac cac hinh thirc xu ly khac theo quy 

dinh cua Bo va phap luat hien hanh. 

Dieu 20. 'nth nhiem thi hanh 
1. Thu [cueing cac co quan, dun vi thuOc Bo Tai nguy8n va M6i truang 

chin trach nhiem to chirc trien khai thgc hien Quy the nay. 

2. Van ph6ng BO phi hop veri Cyc Ong nghe thong tin chiu trach nhiem 
theo clei, don doe kiem tra tinh hinh thyrc hien Quy the nay va dinh kY hang 

thong tong hop, bao cao Lanh ciao B. 

3. Vu Ke hoach va Vu Tai chinh chiu trach nhiem ph6i hop can d6i, dua 
kinh phi thgc hien viec quail 1Y, van hanh, bao tri, nang cap, hoan Chien, trien 
khai ling dung va ho try van hanh He thOng QLVB-HSCV vao ke hoach chi 
ngan sach nha nuerc hang nam cua BO Tai nguyen va MOi truirng. 

4. Vu trueng cac Vu: T6 chirc can bra, Thi dua khan thuang va Tuyen 
truyen ph6i kip voi Van pheng Bo, Cpc C6ng nghe thong tin theo dOi, dua cong 

the quan ly, glen khai, ling dung He th6ng QLVB-HSCV cua cac don vi vao tieu 
chi cong tac danh gia can b0 Ong chirc ya thi dua khen thuong hang nam va 
tong ghat) vao chi tieu danh gia cai cach hanh chinh, img dung cong nghe thOng 
tin, cai each the dO cong vu, cong chirc tai cac co quan, don 

5. Trong qua trinh thuc hien, neu c6 nhimg van de kilo khan, vuOng mac, 
cac don vi phan anh ve Cyc COng nghe thong tin va Van phOng BO de tong hop, 
trinh BO truerng xem xet, sCra doi, b6 sung Quy the cho pith hgp./ 
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Quy trinh ky so van bin 
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Cho so van ban. 
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